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Dear Legalese Member, 
 
Trying to find a summer internship can be quite overwhelming, especially at a place like Rice, 
where it seems as if everyone is doing something impressive. So first things first - don’t stress! I 
promise, everyone struggles to find internships, but in the end it always works out.  
 
The summers between college are the perfect opportunities to explore your various interests and 
get a taste of what life might be like in a given career; for pre-laws, this is particularly helpful in 
deciding whether to invest in three years of law school. This guide is meant to help you find 
internships that will fit your interests, and also prepare you for the internship application process. 
My hope in creating this guide is that it can also serve as a “communal document” for future 
Legalese members. Thus, I hope that you as members will reach out to your Legalese officers if 
you have any internship experiences you think would be helpful to add to the lists, or if you have 
any advice you have found to be particularly helpful in interviewing for law activities. This is 
Version 1.0 of the handbook - I hope that every year, as the version number increases, so, too, 
will the helpfulness of this guide! 
 
Remember that your Legalese officers are always happy to help with any questions you may 
have, and welcome you to reach out to us at any time now or in the future if you ever need help, 
advice, or want to chat with a former Rice student who took the pre-law route!  
 
Best of luck to you in all your pre-law endeavors! 
 
-Bailey Tulloch, Class of 2018 
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Where to Begin?  
 
What kind of legal internship you choose will depend mostly on your prior experience with law. 
Here are some suggested steps you can take to gain more exposure to the law, broken down by 
experience level.  
 
Little to No Prior Experience  
At this stage, the best place to start is typically within a law firm working as a paralegal or legal 
assistant. This will allow you to “dip your toe” into the legal field and get a sense of what the 
real life of a lawyer is like (unfortunately, it is not as glamorous as it is in Suits). At this stage, 
you shouldn’t worry too much about the kind of law the firm you might work for practices; 
rather, you should focus on using this time to gauge whether or not the legal field in general is 
for you.  
 
While you can find paralegal jobs pretty much anywhere, Houston in particular is a good place to 
start if you have little prior experience; most law firms here are familiar with the caliber of 
students who attend Rice, and they are always looking to hire Rice students regardless of 
background. If you don’t want to stay in Houston for the summer, however, it’s definitely 
possible to get paralegal jobs in other states with no prior experience! In areas where Rice may 
not be as well known, a good place to start is through connections from family or friends, so 
don’t be afraid to ask around. You can also check out the Resources tab in this handbook for 
ideas of other places to search. 
 
Of course, you should never be afraid to apply for an internship that sounds interesting to you 
regardless of your background! You really never know what can happen; if you are passionate 
and driven, and you show that in your application, it might not matter what your experience is. 
So even if a job seems “out of your league,” just go ahead and apply anyway! 
 
Some - A Lot of Experience 
Whether you’ve worked one paralegal job or two, after you’ve gained some exposure to law and 
have decided that it’s the path for you, you have a few different options. First, you can always 
get another paralegal job to further continue exploring what various law firm environments are 
like, and now that you have some experience under your belt you can be a little pickier about the 
kind of law practiced at your potential internship firm. If you go this route, it’s always a good 
idea to try and find an area of law you might be interested and do your paralegal work there.  
 
Another option is again to consider what kind of law, specifically, you might be interested in, but 
instead of exploring it at a law firm, try experiencing it in another way. For example, if you’re 
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interested in criminal law, look at internships with the Innocence Network or Fair Defense 
Projects. Or if you’re interested in immigration law, consider looking at a non-profit like 
Neighborhood Centers, or a think tank like the Middle East Institute, as opposed to the 
traditional law firm experience.  
 
Finally, if you’ve had experience with the law and are certain of your choice, you can also find 
an internship in a totally unrelated field, just to get a different kind of life experience and become 
even more certain of your decision to pursue law. Even jobs that have nothing to do with law can 
help you figure out what kind of law you might be interested in, or it might show you that you 
have interests other than law that you want to pursue. Either way, it’s never a bad thing to branch 
out and try something else if that’s something you want to do; it will not hurt your chances at law 
school, and it might even help you stand out in the applicant pool! 
 
Another important thing to note is that law is an incredibly versatile field, and even if for some 
reason you don’t enjoy one particular legal internship, that doesn’t mean you should feel the 
need to discount law altogether. Lawyers are everywhere; in addition to being in the law firm 
setting, they work in nonprofits, the private sector, government, and pretty much any big 
institution with an Office of General Counsel (like Rice, for example). So if the law itself still 
interests you but you didn’t enjoy your paralegal experience, don’t feel like this means you 
should give up on law entirely. Keep exploring different options within the legal field - you 
never know what kind of interesting career in law you might find! 
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The Application Stage 
 
Resumes 
Before you begin applying for internships, you will want to make sure your resume is in good 
shape and that you know how to write an effective cover letter. For freshmen, it’s definitely 
acceptable to use your leadership roles and club experiences from high school in your resume! 
Your resume is really just your way of showing employers what you have accomplished so far. 
Here are some sample resumes to show you how best to structure yours: 
 
Sample Resume 1 
 
Sample Resume 2 
 
Sample Resume 3 (this one is more than one page; it’s usually best to keep it at one, but if you 
have a lot of information you really want to include, this is a good format to follow) 
 
You can also check out Yale Law School’s Resume Advice and Samples page; it’s geared 
toward graduating law students, but most of the advice is still applicable.  
 
 
Cover Letters 
Generally, cover letters are your key to passing through to the interview stage. Especially if you 
don’t have prior law experience, this is the way to show employers that you have the skills 
necessary to do an amazing job. You can also show your interest and demonstrate your reasoning 
for applying through the cover letter, which gives employers a better understanding of who you 
are as a person. Here are some skills to discuss: 
 

● Analytical skills: Highlight any instance in which you had to read a document or take a 
mass amount of information and analyze/condense it. A lot of law work involves reading, 
understanding, and critically analyzing; show employers that you already know how to 
do this. 

● Communication: This can be writing or public speaking or both. Lawyers can’t afford to 
let anything get lost in translation, so clear and concise writing as well as articulate 
speaking are invaluable assets to demonstrate through your resume.  

○ Another way to think about this is within the realm of “customer service.” 
Lawyers need to be able to communicate clearly and personably with their clients; 
it’s really important for them to have good relationships with their clients, so if 

http://hls.harvard.edu/content/uploads/2008/11/resume2.pdf
http://hls.harvard.edu/content/uploads/2008/11/resume3.pdf
http://hls.harvard.edu/content/uploads/2008/11/golitely-resume.pdf
https://law.yale.edu/student-life/career-development/students/toolkit-student-job-seekers/resume-advice-samples
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you have any experience in a customer service-type position, use this to your 
advantage and show how great you can be at working with clients. 

● Organization: Give specific examples of times when you took initiative to organize or 
manage a project. This could be something as simple as helping to coordinate a volunteer 
spreadsheet for a club you work with, or even creating an organizational system within 
your study group.  

 
This website covers a variety of topics relating to how to write a cover letter, and provides links 
to places where you can find samples as well. The CCD website should also contain lots of 
resources regarding resume and cover letter samples and writing advice. 
 
Don’t forget that you can always set up a meeting at the CCD or go to walk-in hours for resume 
review and/or cover letter review. If you’re pressed for time and can’t manage to set up a 
meeting, you can also find out who the Peer Career Advisors are at your college and message 
them to help you out.  
 
 
Interviews 
Resumes and cover letters will help you get on the hiring manager’s radar, but in order to secure 
the internship, you’ve got to excel at the interview, as well. There are several components to a 
successful interview, both before and after you meet with the hiring manager. Here are a few tips 
specifically for legal internship interviews.  
 
Before the Interview 
 
Prepare your wardrobe, and get some 
business clothes if necessary. Most 
employers won’t specify how you should 
dress for your interview, and because of 
that the best practice is always to go 
business formal or business casual. I 
recommend business formal if you already 
have a blazer or jacket you can wear, but 
business casual is fine too if you don’t want 
to spend money and can wear a nice 
button-down top. This diagram does a good 
job of breaking down the differences 
between business casual and business formal, and should hopefully give you a good idea of what 
to wear. Any of the outfits in the diagram are perfectly appropriate for an interview.  

https://www.thebalance.com/entry-level-cover-letter-examples-2063809
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Prepare for behavioral questions. You won’t believe the difference it makes to practice what 
you want to say in response to the traditional behavioral questions before an interview! Here are 
some common behavioral questions a law firm or legal internship might ask, and some 
suggestions for how to answer them.  
 

1. “Tell me about yourself.”  
 
This is the classic dreaded interview question, and unfortunately, your response to it can 
be important. Employers won’t want to hear too much about where you are from, your 
hobbies, etc. It’s okay to open that way, but you should get straight into why you are 
interested in the company pretty quickly. Here is an example of how you might respond 
to this “question” if you’re interviewing for a legal internship.  
 
My name is Jane Doe and I am a sophomore at Rice University studying Philosophy and 
History. Last year, I took a class called Philosophy of Law that really piqued my interest 
in law, and ever since I have been exploring different ways to engage in law, such as 
joining the Honor Council at Rice. I am really hoping to get some professional 
experience in the legal field, which is why I am here and interested in working as a 
paralegal with your firm for the summer. 
 
This is a good response because it’s brief, shows you’ve really thought about your 
interest, and also gives you a bit of control over where the conversation will go. 9 times 
out of 10, when you end your “tell me about yourself” with the “why I am here” part, the 
next question your interviewer will ask will be... 
 

         2. “Why are you interested in Company X?” 
 
This leads to another very important aspect of preparing for your interview, which is do 
extensive research on the firm/company/organization before you go. You should 
already have done this in writing your cover letter, but go back again and get even more 
details about the company so that you can have a specific response for this question. You 
can start answering this question by describing your general interest in law, then go into 
why you want to work for this company, particularly. The more specific, the better. Do 
they have a mentorship program that you believe will help you build your legal career? Is 
there an attorney there who specializes in the kind of law you want to learn more about? 
Find some way to show that you’ve done your research about the company, and that 
something about it really stands out and is why you want to intern there.  
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      3.  “What are some of your strengths and weaknesses?” 

This question gets asked pretty often, and it’s definitely important to have a solid answer 
prepared. Look up some common strengths and weaknesses online to see which ones 
match up best with your personality, and for weaknesses, try to phrase your response in a 
way that shows you’ve worked to mitigate it. I think it always helps to make your 
strengths and weaknesses complementary; that way, you can start with the weakness and 
talk about how your strengths complement that quality and have helped you try and work 
on it. 

These three questions are the core for most law firm jobs, and the rest will vary depending on the 
firm. Some that work in teams will ask you about your group experience, some will ask how you 
handle having many tasks, and others will just ask standard behavioral questions. So when 
you’re prepping, definitely prep those first three, and consider your group experiences as well as 
how you personally manage your time and balance organization. The rest of these questions, 
listed below, are also good to prep, just in case. Have a trusted friend read them aloud and 
evaluate your responses - it makes a big difference to talk these responses out rather than only 
ponder the answers in your head. 

1. Describe your most important leadership experience and the impact that you had as a 
leader. 

2. Describe a situation where you failed. What did you learn about yourself and how did 
you change as a result? 

3. Tell me about a project that didn't go well and why and what you would do differently 
next time? 

4. Describe a project which challenged you. Describe a client relationship which was 
challenging.  

5. What do you think is outside your comfort zone?  
6. What is a difficult decision you’ve made in the last year?  
7. Describe a role where you changed the direction of a team. How did you do it?  
8. What was a time you showed personal integrity?  
9. When were you a leader without being in a leadership role?  

 
Prepare questions. This ties in with doing lots of research about the company, but make sure that 
you also have some insightful, helpful questions prepared for your interviewer. Interviewers will 
be looking for candidates who ask thoughtful questions! This is chance for you to demonstrate 
your interest, show that you’ve done your research, and also get a better idea of whether this 
internship is a good fit for you. 
 
Print copies of your resume and cover letter. They probably won’t ask for them, but if they do 
and you don’t have one on hand, it’ll look bad. I recommend getting a portfolio (you can get 
them super cheap on Amazon) and just stuff it with resume copies. It will also be really helpful 
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to have on hand, because you might need a piece of paper to write notes, and portfolios come 
fully stocked with a notepad and pens.  
 
Map out the route to the interview. You don’t want to be late, so make sure you’ve allotted 
plenty of time to drive, walk, or Metro there.  
 
During the Interview 
 
Relax! Know that you’ve prepared for this interview and be confident.  
 
Be yourself. It’s a cheesy thing to say, but it is true - interviewers can tell when you are or are not 
being genuine. Be honest with them about your interests, show them who you are, and don’t be 
afraid to let your personality shine.  
 
After the Interview 
 
Send a thank you email. This is so important! Always email your interview as soon as possible to 
thank them for their time, and reiterate your interest in the internship. It also never hurts to 
include a mention of something you discussed during the interview to add a personal touch. 
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Internship Opportunities 
 
Rice Programs 
 
Leadership Rice Mentorship Experience (LRME) 
This program is through the CCL; you apply to a number of placements, and after an interview, 
the CCL will match you with the internship they think best fits you. Fully funded/stipended! 
There are several law-related internship placements. Website can be found here.  
 
Loewenstern Fellowship 
Another program through the CCL, but this one is geared toward international research or 
volunteering. International experience looks great on a resume, plus they do have placements 
that deal with human rights or international justice. Applications are usually due in October, so 
get started early. Website can be found here.  
 
Baker Institute Public Policy  
A bit more policy-oriented, but through the Baker Institute you can get a fully funded internship 
in Washington, D.C. The State Department, Department of Education, Middle East Institute, and 
Center for American Progress are all great options for exploring law-related topics through a 
policy lens, and they often have openings for undergraduates every summer. More info about the 
program and application requirements can be found here.  
 
HEDGE or CCD Funding 
Both the Humanities department and the CCD fund unpaid internships every summer, and are 
usually pretty generous with the scholarship offerings. You either have to know where you are 
interning or have an internship secured before applying, but this is really great for any 
law-related non-profit or shadowing experiences you might want to do during the summer. You 
can find the information for HEDGE funding here.  
 
Law, Justice and Society Scholars Program 
This is during the semester only - no summer opportunities - but it’s a great option for interning 
in a law environment and getting class credit. During the fall, they have more law firm type 
options, and the spring is all judicial internships. Applications come out during the middle of 
each semester.  
 
 
 
 

https://ccl.rice.edu/students/act/leadership-rice-mentorship-experience/
https://ccl.rice.edu/students/act/loewenstern-fellowship-in-international-service-or-civic-research/
https://www.bakerinstitute.org/students/jesse-jones-leadership-center-summer-in-dc-policy-research-internship-program/
https://humanities.rice.edu/hedge/internship-funding
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Law Firms 
 
Bowen Law Firm (Houston) 
Family law, wills, trusts, estates. Located near Cypress. You can find their website here for more 
information. 
 
Fred Dahr, Attorney at Law (Houston) 
Criminal defense, DUI/DWI, and drug crimes. Located downtown, easily accessible via Metro. 
Paralegal opportunities are posted on the Legalese listserv when available.  
 
Harry G. and Associates (Houston) 
Immigration and nationality law located in downtown Houston. Mr. Gee is a Rice alum and, 
from what I’ve heard, is often open to having Rice students intern in his office. Website can be 
found here.  
 
Haynes & Boone, LLP (Houston) 
International corporate litigation firm with offices around the country. They participate in the 
CCD Externship program, so I imagine they’d be open to having a summer intern from Rice if 
you contact them. More information here.  
 
Johns Marrs Ellis & Hodge, LLP (Houston) 
A litigation boutique that focuses on business, property, probate, and technology disputes. They 
offer part-time internships through the school year, or full-time during the summer. You can find 
the job posting on Handshake. 
 
King & Spalding (Houston) 
Medical, energy sector, and oil & gas law firm. This is a pretty big firm with offices around the 
world. They participate in the CCD Externships program, so I imagine they’d be open to having 
a summer intern from Rice. More information here.  
 
Muskat, Mahoney & Divine (Houston) 
Labor and employment law firm in downtown Houston. They also participate in the CCD 
Externship program. More information here.  
 
Olson & Olson, LLP (Houston) 
Special litigation firm that works with local government to perform a variety of tasks. Another 
firm that participates in the CCD Externship program. More information here.  
 

http://www.bowenlf.com/
http://www.harrygee.com/
http://www.haynesboone.com/firm
https://www.kslaw.com/?locale=en
http://m2dlaw.com/our-practice-areas/
http://www.olsonllp.com/
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Poissant Law Firm (Houston) 
Generally you need to have previous law firm experience to work here, but it doesn’t hurt to 
reach out anyway. This boutique firm does commercial litigation and personal injury work. 
Email resume and cover letter to poissant@sbcglobal.net.  
 
Law Office of Stephen E. Toomey (Houston) 
Mr. Toomey is an independent lawyer whose office is located just off Shepherd Dr. before the 
freeway. He deals with wills, trusts, tax collection, and a variety of other civil matters. Generally 
he hires a Rice student every summer, with the expectation that they will stay and work part-time 
during the following school year. Applications go out through the Legalese listserv when 
availability arises.  
 
Vinson & Elkins (Houston) 
A traditional “big law” firm that often hires student interns for marketing or business 
development purposes. Though you usually need some experience in order to do paralegal work 
here, it’s still a big well-known firm and interning here to any capacity can give you good insight 
about what the life of a lawyer would be like. Their website can be found here.  
 
Zinda Law Firm (Austin) 
They are always posting paralegal openings on Handshake, and they often post for marketing 
specialists as well, so you can get exposure to whichever side of the firm interests you most. 
Handshake is the best place to look for more information. 
 
Glast, Phillips & Murray (Dallas) 
Litigation law firm located in Dallas that often looks for paralegals through Handshake. Again, 
Handshake is the best place to look for more information on this firm.  
 
Randall Isenberg, P.C. (Dallas) 
Basic criminal defense including DWI, parking, and traffic violations. This firm also participates 
in the CCD Externship program. More information here.  
 
Williams and Connolly (Washington, D.C.) 
Civil and criminal litigation law firm. You probably need some prior experience in law before 
interning here. Website can be found here.  
 
*For law firm opportunities, in particular, the CCD is one good place to start (Handshake). It’s 
also never a bad idea just to reach out to any law firm you might come across in your own 
internship research. They might not be advertising for a summer intern, but a lot of law firms are 
happy to take people on if you ask! 

mailto:poissant@sbcglobal.net
https://www.velaw.com/
https://www.rbisenberg.com/
https://www.wc.com/
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Legal Clinics, Government, and Non-Profits 
 
Center for Science and Law (Houston) 
Good internship option for those who are majoring in the sciences/engineering but are also 
interested in how it intersects with law. Through the Texas Medical Center. Email 
info@scilaw.org to apply.  
 
Harris County Office of the District Attorney (Houston) 
The District Attorney’s Office often takes summer undergraduate interns. They take 
undergraduates on a “volunteer” basis, so you’ll need to apply for separate funding if you are 
hoping for payment. You can find more information here.  
 
Texas Civil Rights Project (Houston) 
Non-profit that works on voting rights, racial and economic justice, and criminal justice reform. 
Usually these are unpaid internships, but you can get funding from other places (see section 
above). More information here.  
 
Texas Innocence Network (Houston) 
Based out of the University of Houston Law Center, the Texas Innocence Network serves to help 
inmates on death row who may have been falsely accused. Through this internship, you help 
research various cases, meet with witnesses to get their testimony, and even go to Polunsky 
prison to meet with clients. Unpaid, so you’ll need to secure some other source of funding. 
Contact Jeff Newberry (jrnewber@central.uh.edu) to apply. 
 
Texas Fair Defense Project (Austin) 
Through impact litigation, legislative advocacy, and education, the Texas Fair Defense Project 
works to end counterproductive, costly, and unconstitutional practices like jail time for traffic 
tickets and the money-bail system. More information here.  
 
Center for Disease Control and Prevention (Atlanta) 
A good option for anyone interested in public health law. More information here.  
 
Center for American Progress (Washington, D.C.) 
A policy think tank, but they offer lots of internships in law-related fields. They have a Criminal 
Justice division, a National Security division, Immigration, Legal Progress etc. They also pay 
their interns. This is a great option if you want to explore a specific legal topic outside of the law 
firm context. You’ll need a writing sample for your application, as it’s a heavily writing-based 
internship. More information can be found here.  
 

mailto:info@scilaw.org
http://app.dao.hctx.net/undergraduate-volunteer-academic-internship
http://texascivilrightsproject.org/
mailto:jrnewber@central.uh.edu
http://www.fairdefense.org/
https://www.cdc.gov/
https://www.americanprogress.org/internships/
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Lawyers’ Committee for Civil Rights Under Law (Washington, D.C.) 
This internship is also unpaid, but you get exposure to a different kind of legal experience. This 
non-partisan organization works to ensure that the law remains diverse and inclusive. More 
information here.  
 
National Law Center on Homelessness and Poverty (Washington, D.C.) 
This non-profit uses policy advocacy and litigation to meet both the immediate and long-term 
needs of the homeless. Their website can be found here.  
 
Public Defender Service (Washington, D.C.) 
This internship is an awesome opportunity for anyone thinking about public interest law. 
Through the internship, you work for three months in D.C., helping out with real cases by 
tracking down evidence, meeting with witnesses, and getting hands-on experience with lawyers. 
More info can be found here.  
 
 
Resources 
This handbook is, of course, not all-encompassing. There are so many more internships out there, 
and it can feel overwhelming to start that search on your own. Here are some resources and 
suggestions to help you start searching for other internships.  
 
Center for Career Development (ccd.rice.edu) 
Navigating the Handshake aspect of this website is pretty baffling at first glance. However, I 
have discovered a few different resources deep within Handshake that are helpful for discovering 
law-related internships.  

● First log in to Handshake from the CCD website. Click “jobs” at the very top, and then 
on the sidebar check “internship” if that’s what you’re looking for. You can also enter in 
a specific location if you have a city in mind already. Here’s what is insanely helpful, 
though: 

○ On the sidebar, click “Show Advanced Options” and then select “Label.” From 
there, you can select “cluster: public policy, government and law” and any 
law-related internship posted on Handshake will appear! 

● Another option is again to log in to Handshake from the CCD website, but this time click 
“Career Center.” Then you can click the “Resources” tab, and there are a few different 
internship search sites you can sign up for on there.  

 
Linkedin  
If you have a Linkedin, it can be a really useful tool for getting internship ideas. Not only will 
Linkedin suggest different job openings on the site, but you can also check out other Rice 

https://lawyerscommittee.org/volunteer-internship-program/
https://www.nlchp.org/Home%20Page
http://www.pdsdc.org/
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pre-laws’ profiles and get in touch with them if you see they’ve interned somewhere that sounds 
interesting to you.  

● Another more unique idea that can be helpful is to look at the profiles of law students at 
schools you’re interested in. You can just Google search “Linkedin University of 
Virginia Law student” and the profiles of any UVA law student will appear. You can get 
really good ideas of where to intern from seeing where these law students interned 
themselves when they were undergraduates. If they’re at law school now, you know the 
placement must have been interesting to them!  

 
iNet (link found here) 
This is a very Handshake-like platform that serves only top universities. You’ll be able to sign up 
with your Rice credentials, and they often have internships posted that Handshake doesn’t. 
 
 
--------------------------------------------------------------------------------------------------------------------- 
 

              Good luck! 

https://inet-csm.symplicity.com/students/?signin_tab=0&PHPSESSID=7cacf3bcabdc7b0ea52ed9199a3af661

